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In order to set up a Facebook group, you need to already have a personal
Facebook profile set up.

If you don’t already have a personal Facebook profile,

1. Go to www.facebook.com

2. The Facebook sign in page will be displayed and on the right hand side
of the page you will see, ‘Create an account’.

3. Enter your First Name, Surname and Mobile No or Email Address in the
spaces provided.

4. Decide on an secure password for this account and enter it at ‘New
Password.

5. Enter your Date of Birth and Gender.

6. Click on Sign Up.

7. To finish creating your account you will need to confirm your mobile
number or email.

To confirm a mobile number – enter the code you get via text message
in the Confirm box that shows up when you log in.

To confirm an email address – click the link in the email you got when
you created the account.

Create a Facebook Group

Once you have created your personal Facebook profile, you can go ahead
with setting up a group.

1. Log into Facebook.

2. Go to your Home page (click Home on the top bar if you are not already
there).

3. To create a group either,

Go to the top bar and click on Create, then click Group.

or

Click on Groups in the left hand sidebar, then when your group page
opens click on + Create Group

4.  The ‘Create New Group’ dialogue box will open.
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Create a Facebook Group  cont.

5. Decide on a name for your group and enter this at ‘Name your group’.

6. In the ‘Add some people’ box you can now start inviting people to the
group by either,

Typing in their name.

or

Entering their email address.

7. As you type into the box, suggested friends will be displayed.  Click on
one of these and it will be added to the box.

8. You can add a personal message to their invitation by clicking on the
paper icon in the bottom right hand corner of the box.

9. Note, you do not have to add any friends at this point.  You will be able
to add people once the group has been created.

10 From the Privacy dropdown, make sure and select that you want your
group to be Private do that only members of the group can see who is
in the group and what they post.

Note. If you leave the group set to Public, anyone will be able to see
who is in the group and what has been posted there.

11. Once you have completed all the necessary sections of the ‘Create new
group’ dialogue box, click Create.

12. Your group will be created.

Personalise Your Facebook Group

Once your Facebook Group has been created, you can personalise it by
adding a cover photo and description.

To upload a cover photo,

1. The recommended size for a group cover photo is 1640 x 856 px.  It is
best not to have anything important in the top or bottom 100px of the
photo as this may by cut off on a mobile.

2. Depending on what version of Facebook you are using either,

Click Edit in the bottom right hand corner of the cover photo area
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Personalise Your Facebook Group  cont.

     or

     Click Upload Photo on the cover photo area.

3. Browse to select a photo from your computer.

4. Click Save.

To add a group description,

1. Click on About in the left hand sidebar.

2. The About this group box will be displayed.

3. Click on Edit.

4. Add your group description in the box.

5. Click Confirm.

Adding More People to Your Facebook Group

After the group has been set up, you can add more people to the group as
follows,
1. In the right hand sidebar you will see the Invite Members box.

2. Some of your Facebook friends may already be listed with an Invite
button next to them.  If you want to add any of these friends just click on
Invite.

3. Alternatively, use the + box to search for people you want to add by
either,

Typing in their name.

or

Entering their email address.

4. As you type into the box, suggested friends will be displayed.  Click on
one of these and it will be added to the box.

5. You can add a personal message to their invitation by clicking on the
paper icon in the bottom right hand corner of the box.

6. The person will be sent a notification inviting them to join your group.
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Getting the most from Your Facebook Group

Now that you have set up your Facebook group, you can go ahead and
post in it.  Only members of the group will be able to see what you post.

Posts are added using the Write Something dialogue box at the top of the
feed.  There are a number of tools you can use when writing a message.
- format your text by hovering on the formatting icon on the right hand
   side of each line (this feature is currently exclusive to groups).
- select a background
- use emoji and stickers.
- add a photo or video
- add a file
and much more.

Any photos posted by the group members can be found quickly and
easily as they are stored in the Photos tab on the left hand side bar.

Similarly, any videos that have been shared in the group will be stored
under the Videos tab.

Please note:-

Facebook, and the icons/labels used, may vary slightly on different
devices and operating systems but the basic functionality should remain
the same.
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www.facebook.com/groups/grannygooseberry

We hope you found this guide useful in setting up your Facebook group.
This has been brought to you by Gooseberry Pink as part of our blog
series on ‘Supporting Her During Pregnancy, from afar’.  For more ideas
and inspiration please visit our website.

At Gooseberry Pink we design beautiful, ethical clothing, for mums-to-be
and babies.  Using only luxuriously soft organic cottons, our garments are
ethically sourced and manufactured in ways that are kinder to the world,
and the people in it.


